
 
 

รายงานการไปราชการ 
เร่ือง................................................................... 

วัน........ที่ ......... เดือน ................ พ.ศ. .............. เวลา ........................ 
ณ..................................................................................................................... 

 
 
 
 

 
ของ 

ชื่อ.................................................................. 
ต าแหน่ง .................................................. 
วิทยฐานะ ................................................. 

 
 
 
 
 

 
 
 

 
โรงเรียนวิทยาศาสตร์จฬุาภรณราชวิทยาลัย ลพบุร ี

สังกัดส านักงานเขตพื้นที่การศึกษามัธยมศึกษาเขต 5  กระทรวงศึกษาธิการ 



บันทึกข้อความ 
 
 

ส่วนราชการ กลุ่มสาระการเรียนรู้/งาน................................................... 
ที่..................../2563 วันที่ ........ เดือน .......................... พ.ศ. ................. 
เรื่อง รายงานการไปราชการ 
เรียน ผู้อ านวยการโรงเรียนวิทยาศาสตร์จุฬาภรณราชวิทยาลัย ลพบุรี 

 ตามค าสั่ง / หนังสือ / บันทึกข้อความ ที่ .................................... ลงวันที่.......................................  
ให้ข้าพเจ้า............................................................... ............................................................................................  
พร้อมด้วย.................................................................................................................... ....................................... 
เดินทางไปประชุม / การอบรม/ การสัมมนา / การศึกษาดูงาน ณ ..................................................................... 
เรื่อง............................................................................................................................. ........................................ 
ระหว่างวันที่.........เดือน...............................พ.ศ. .............. ถึงวันที่... ........เดือน.............................พ.ศ. .......... 
จัดโดย....................................................................................................................... ......................................... 
รวมเป็นเวลา................................วัน  

 บัดนี้ การปฏิบัติหน้าที่ราชการที่ได้รับมอบหมายได้เสร็จเรียบร้อยแล้ว ข้าพเจ้าขอรายงาน              
ผลการไปประชุม / การอบรม/ การสัมมนา / การศึกษาดูงาน ดังต่อไปนี้ 
................................................................................................. .............................................................................
............................................................................................................................. .................................................
.................................................................................................................................. ............................................
....................................................................................... .......................................................................................  
............................................................................................................................. .................................................
.................................................................................................................................. ............................................
....................................................................................... .......................................................................................  
............................................................................................................................. .................................................
.................................................................................................................................. ............................................
....................................................................................... .......................................................................................  
............................................................................................................................. .................................................
.................................................................................................................................. ............................................
....................................................................................... .......................................................................................  
............................................................................................................................. .................................................
.................................................................................................................................. ............................................
....................................................................................... .......................................................................................  
............................................................................................................................. .................................................
.................................................................................................................................. ............................................
....................................................................................... .......................................................................................  



............................................................................................................................. .................................................

.................................................................................................................................. ............................................

....................................................................................... .......................................................................................  

............................................................................................................................. .................................................

.................................................................................................................................. ............................................

....................................................................................... .......................................................................................  

............................................................................................................................. .................................................

.................................................................................................................................. ............................................ 

............................................................................................................................. .................................................

.................................................................................................................................. ............................................ 

............................................................................................................................. .................................................

.................................................................................................................................. ............................................

....................................................................................... .......................................................................................

....................................................................................... .......................................................................................

....................................................................................... .......................................................................................  

............................................................................................................................. .................................................

.................................................................................................................................. ............................................

....................................................................................... .......................................................................................  

............................................................................................................................. .................................................

.................................................................................................................................. ............................................

....................................................................................... .......................................................................................  

............................................................................................................................. .................................................

.................................................................................................................................. ............................................

....................................................................................... .......................................................................................  

............................................................................................................................. .................................................

.................................................................................................................................. ............................................

....................................................................................... .......................................................................................  
  

 จึงเรียนมาเพ่ือโปรดทราบและพิจารณาด าเนินการต่อไป 
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